WSC SPORT REPS DUTIES


[bookmark: _GoBack]Conference Sports Reps will fulfill the following minimum responsibilities with input from coaching meetings.

    1.  Coordinate end-of-season meeting and/or special meetings with coaches including site, date, time, advance notice to coaches, commissioner, WSC Administrative Assistant, and WSC voting body.
   
    2.  Annually review the supplement to maintain currency.

    3.  Record and distribute meeting minutes to coaches, the commissioner, and WSC voting body.  Minutes must include members present/absent.

    4.  Submit items to be approved by the WSC to the commissioner at least two weeks prior to the schedule WSC meeting.
                
                Proposed competition schedule for the following year.

                Requested supplement revisions.

    5.  Distribute results of WSC to the coaches.

    6.  Forward final conference standing to WSC SID, commissioners, and WSC Administration Assistant within one week of conference season completion.

    7.  Forward All-Conference teams and other special awards to the WSC SID, commissioners, and WSC Administrative Assistant within one week after the coaches' end-of-season meeting.

